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Thank you! 
I’m very much aware that any gift, talent or skill that I might have comes from God, and I’m very grateful to Him! 

And I’m very grateful, too, to my wife Sue for caring for me and being patient with me. 

I also want to thank my professional colleagues in the UK’s Chartered Institute of Editing and Proofreading 

(www.ciep.uk) for inspiring me and encouraging me to create the enclosed macros. So, thanks to everyone for giving 

me such joy in life! 

 

Thank me? 
If you find this book helpful and would like to say thank you, please make a gift to a charity of your choice, in your 

own country, and preferably one that aims to alleviate human suffering in some way. Thanks! 
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Sorting out messed-up footnote numbering 
Endnotes/footnotes to inline bracketed text 
Convert individual footnote to endnote or vice versa 
Bracketed notes to embedded footnotes 
Add a footnote (endnote) but in a different style 
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Coding the first lines of a chapter 
Showing style names within text (= adding style codes) 
Simple number sequence checker 
Decimal number sequence checker 
Number sequence checker hierarchical 
Contents list creator by style or number or tags 
Find mismatched brackets 
Find mismatched double quotes 
Find mismatched single quotes 
Correct double quotes inside double quotes to singles 
Section number adding 
Automatic section numbering 
Automatic section numbering (2) 
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Word pair (un)hyphenated or single word 
Change or add ‘that’ and ‘which’ 
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Heading: sentence case (2) 
Book titles (i.e. Italic) to title case 
Convert text (heading) to title case OR sentence case 
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Apply/remove italic/bold 
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Compare two sentences 
Setting space before/after paragraph to specific values 
Reading and setting indents 
Setting indents to specific values 
Formatting current paragraph as displayed text 
Format numbers – at cursor or in a selection 
Selectively delete Oxford commas 
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Finding the macros: Note that the macros are stored separately, in the second volume of the book: The Macros. The 

name of the macro is given at the end of each macro description. You can use that name to search through The Macros 

for the particular macro you want. 

 

Macros can take a long time to run! 
General macro warning: Some of the more complex macros can take a long time to run, so if nothing seems to be 

happening, please be patient. The worst thing you can do is to click on the screen to try to see if anything is 

happening. Word sometimes crashes when you do that. 

 

 



 

 

Other notes: 

Printing the book? – This is intended to be an electronic document, but if you do decide to print it, you can improve 

the printout page coverage: either (a) delete the two comments in the section headed ‘Add a Comment’, or (b) go to 

Review toolbar, look at Track Changes, and select ‘Final’, and not ‘Final: Show Markup’. 

Mac users start here, please 
I don’t own a Mac (though I did for about 12 years, starting in the days of the MacPlus (1988) with its 9″ B&W 

screen!), but I’ve done my very best to make my macros Mac-compatible. A couple of points to note: 

 

1) None of these macros will work with Word 2008 because it can’t run macros written in Visual Basic. 

 

2) With the possible exception of the multifile macros, all of the macros should work with Word 2011 and later. If 

you find any that cause problems, please let me know (I’ve had no error reports since about 2015/16). 

 

In the Mac version of Visual Basic, the file handling has some issues with some versions of the Mac operating system, 

so I can’t absolutely guarantee that my multifile macros will work without problems. Mac users who have used them 

say that it seems to work OK provided that the names of your files are relative short; best to keep them less than, say, 

18 characters long. 

 

3) One macro, DocAlyse, can sometimes say ‘Compile error: procedure too large’. If you get this error, try using the 

macro, DocAlyseForMac. If even that gives the same error, try DocAlyseForThinMacs, and if even that gives the 

error, try DocAlyseForVeryThinMacs. Each has slightly less functionality than the previous version. 

 

These macros are also available from: 

 DocAlyseForMac 

 DocAlyseForThinMacs  

 DocAlyseForVeryThinMacs  

 

N.B. Please don’t assume that, if there’s an XxxxForMac macro, you ought to use it. You only need to use the Mac 

version if the generic version gives an error. In any case, the Mac version sometimes has reduced functionality, so 

please use the generic version if you can.

 

http://wordmacrotools.com/macros/D/DocAlyseForMac
http://wordmacrotools.com/macros/D/DocAlyseForThinMacs
http://wordmacrotools.com/macros/D/DocAlyseForVeryThinMacs

